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Loc Ninh, ngay 07 thang 11 nam 2025

SO GD&DT DONG NAI 
TRVdNG THPT LOG NINH

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phiic

Thue hien van ban so 3012/SGDBT-VP ngay 29/10/2025 cua Sb Giao due va Dao 
tao Dong Nai ve vice tu kiem tra cong tac cai each hanh chfnh tai cu sb giao due;

Can cu Quyet dinh so 206/QD-THPTLN ngay 31/10/2025 cua Hieu trubng 
Trubng THPT Loc Ninh ve viec Thanh lap To tu kiem tra Cai each hanh chinh trubng 
THPT Loc Ninh nam hoc 2025-2026;

Hom nay, hoi 7 gib 30 phut ngay 07/11/2025, T6 tu kmm tra da tibn hanh kibm tra 
viec thuc hien Cai each hanh chinh tai trubng:

I. THANH PHAN LAM VIEC
1. Dai dien To kiem tra
- Cac thanh vien theo Quyet dinh so 206/QD-THPTLN
- Ong Tran Hong Phubc - HT - To trubng: Phu trach chung
- Ba Tran Thi My Hue - PHT - To pho: Phu trach chi dao kiem tra ho so
- Ba Tran Thi Minh Hong - Van thu: To vien: Ghi bien ban kiem tra.
- Cac thanh vien khac: kiem tra theo phan ebng.
2. Dai dien CB-GV-NV phu trach
- CB - Giao vien - Nhan vien phu trach Cai each hanh chinh, CNTT, CDSS: 
chuan bi ho so, so sach de phuc vu cho kiem tra.
IL NOI DUNG KIEM TRA, KET QUA KIEM TRA

7 7 •1. Cong tac lanh dao, chi dao va to chuc thuc hien CCHC.
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- Chi dao va xay dung Ke hoach: Trubng da xay dung Ke hoach Cai each hanh 
chinh (CCHC) nam 2025 so 38/KH-THPTLN ngay 20/8/2025 va Ke hoach ung dung 
CNTT, chuyen doi sb nam hoc 2025-2026 sb 158/KH-THPTLN ngay 15/10/2025. '

- Trien khai: To chuc quan triet den toan the can bo, giao vien, nhan vien ve noi 
dung, yeu cau thuc hien nhiem vu, giu gin ky luat, ky cuong hanh chinh va nang cao 
tinh than trach nhiem ebng vu.
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- Phan cong trach nhiem: Ban hanh Quyet dinh thanh lap To Cong nghe thong 
tin/ban chi dao cong nghe thong tin so 167/QD-THPT LN ngay 16/10/2025, phan cong 
cu the trach nhiem tung ca nhan, bo phan , dong thbi dua tieu chi chap hanh ky luat, ky 
cuong hanh chinh va CCHC vao tieu chi danh gia cubi nam.

- Chan chinh ebng vu: Ban hanh Quy che lam viec (QD 217/QD-THPTLN, 
04/11/2025), Noi quy co quan (QD 219/QD-THPTLN, 05/11/2025), va Bp quy tac ung 
xu (QD 221/QD-THPTLN, 05/11/2025) va to chuc thuc hien nghiem tuc.

2. Ket qua Cong tac kiem tra, giam sat, ky luat - ky cuong hanh chinh
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- Kiem tra, giam sat: Ban Giam hieu to chtrc kiem tra dinh ky va dot xu4t vice 
chap hanh ky luat, ky cuong hanh chinh, tac phong, le loi lam vice ciia can bo, giao 
vien, nhan vien.

- Ket qua: Da so can bo, giao vien, nhan vien thuc hien nghiem tuc, co y thuc trach 
nhiem cao, khong co trudng hop vi pham nghiem trong.

- Ton tai nhd: Quen deo the vien chuc, chua kip then cap nhat thong tin thay doi 
len phan mem quan ly, ho so dien tu (da dupe nhac nhd va chan chinh kip thbi).

- Giai quyet thu tuc hanh chinh: Cac ho so, thu tuc hanh chinh lien quan den hoc 
sinh, giao vien deu dupe tiep nhan, huong dan, giai quySt va tra k£t qua dung han, 
khong de xay ra tinh trang cham tre hoac phien ha.

3. Cong khai thu tuc hanh chinh va tiep nhan phan anh, kien nghi
- Nha trudng thuc hien edng khai day du cac thu tuc hanh chinh lien quan d£n hoc 

sinh, giao vien tai bp phan van phong va tren website cua trudng.
- Cong khai thong tin lien lac ve so dien thoai, hop thu dien tu cua lanh dao don
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vi, cac to bp mon, Van phong nha trudng tren website de ngudi dan nam rd.
4. Ket qua ling dung cong nghe thong tin (CNTT) vao CCHC
Van ban dien tu va chu ky so: Thuc hien trao doi van ban dien tu qua true lien 5^24^^ 

thong https://dnis.dongnai.gov.vn/ ; su dung van ban dien tu de dieu hanh, xu ly edng 
viec ; su dung chu ky so, chung thu so. ^d’THdwG ]

Hd so dien tu: Da trien khai 100% su dung ho so dien tu gdm: S6 diem dien tu, pc ninh a 
hoc ba dien tu, so chu nhiem, so dau bai va cac loai so khac tren phan mem 
https://vnedu.vn.

Co so du lieu nganh: Thuc hien tot viec cap nhat du lieu tren cac he thong phan 
mem co so du lieu nganh giao due (https://truong.dongnai.edu.vn/; 
https://truong.csdl.moet.gov.vn), dac biet la cap nhat so dinh danh ca nhan cua giao 
vien, hoc sinh va thong tin hoc sinh lop 12 phuc vu thi tot nghiep THPT va xet tuyen 
DH. 
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Thanh toan khong dung tien mat: Day manh thanh toan hoc phi, cac khoan thu 
bang hinh thuc true tuyen khong dung tien mat. Trien khai hieu qua dich vu edng true 
tuyen va thanh toan khong dung tien mat trong giao due. Tuy nhien van con mot so phu 
huynh hoc sinh khong the true tiep thanh toan khong dung tien mat do chua tiep can 
dupe CNTT ma con phai cd su ho trp thong qua giao vien chu nhiem hoac van phong

- Co sd vat chat phuc vu cho viec ung dung CNTT va chuyen doi so:
+ Dam bao ve co sd vat chat phuc vu cho viec day va hoc du 40 phong hoc. Trang 

bi camera lap, may chieu,...Trang bi 13tividay 12 va 1 sdtivi 10,11 ; trang bi loa mini, 
day line ket ndi internet cac Idp,...

+ Tdng sd phong bp mon: 08 phong (01 phong Sinh, 01 phong Cong nghe, 01 
phong Hda hoc, 02 phong Tin hoc, 02 phong Tieng Anh, 01 phong Vat ly) deu ket ndi 
internet

+ Duy tri he thong Wifi toan trudng phuc vu cho CB, GV, NV va HS.

https://dnis.dongnai.gov.vn/
https://vnedu.vn
https://truong.dongnai.edu.vn/
https://truong.csdl.moet.gov.vn
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+ Duy tri he thong Camera giam sat cac hanh lang phong hoc va cong truong.
II. DANH GIA CHUNG
1. Uu diem
- Cong tac lanh dao, chi dao CCHC va ky luat hanh chinh dupe thuc hien nghiem 

tuc, hieu qua.
- Doi ngu can bo, giao vien, nhan vien co y thuc tot, tinh than phuc vu nhan dan 

cao.
- Ho so, thu tuc hanh chinh dupe giai quyet kip thoi, dung quy dinh.
2. Ton tai, han che
Ha tang mang, trang thiet bi CNTT, duemg truy£n, dich vu Internet chua dfing bo, 

chua on dinh.
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Mot so giao vien Ion tuoi edn han che trong su dung phan mem quan ly hanh chinh 
dien tu.

3. Kien nghi, de xuat
f A r r •- Cap kinh phi dau tu mua sam trang thiet bi phuc vu ung dung CNTT, CDS trong 

day hoc trong cac co so giao due pho thong theo CTGDPT 2018.

ffiu tritong
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Tran Hong Phiroc

Bien ban ket thuc vao hoi 1 Igib 30 phut, ngay 07 thang 11 nam 2025.
Bien ban da dupe doc lai cho nhung nguoi co ten neu tren nghe va ky xac nhan; 

bien ban gom 03 trang (to), dupe lap thanh 03 ban co gia tri nhu nhau, moi ben giu 01 \ 
ban./. i)


