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Kiem tra

a!

SdGD&DT DONG NAI
TRUONG THPT LOG NINH

S6: 122/KHKTrNB-THPT LN

KE HOACH
n9i b9 truong hoc nam hoc 2025 - 2026

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu do - Hanh phuc

Loe I^inh, ngay 02 thdng 10 ndm 2025

I. Cac van ban phap ly
/CDnrr-—" ?' thi s6 ,048/CT-BGDDT ngay 28/4/2020 cua Bo Giao due va Rao tao 

■ DT).ve.vl?c ta"8 Clron8 •hanh ra giao due dap ling yeu cau doi moi giao due nhd thdne 
n^y B6GDDT - l048/CT-BGDDTh C“’g van sd 623/BGDDT-TTr

Thirc hien Cong van s6 1334/SGDBT-GDPT&GDTX, ngay 03 thing 9 nam 2025 cua 
D6ns Nai ve v"c hudng ian ,hvc h*-

Kd hoIehUoduc 04 tMnS 09 2025 V' XSy dlm8

THPT^NiS1^ !2' Q')‘I'"'TLN- ng4y 02/10/2025 cOa Hi?“ •rlrong Tttrcmg
PT Loe Ninh ve vice Thanh lap Ban kiem tra noi bo nam hoc 2025-2026:

hot, 7 V^-un? !linh thVC Cda nha trirdnS’ Tru,dng THPT Loc Ninh xay dump k6 
hoach kiem tra noi bo nha truvng nam hoc 2025-2026 nhir sau: " ' 8

II. Muc dich, yen can
1. Muc dich

V- aK'T tra n’‘Ia h04t d’ng nh*m xem x6t va <Knh cac boat dong giao due diiu 
ten day hoc, giao due trong pham vi noi bo nha trirong nhim muc dich nang cao ch& luong 

quan ly giao due cua nha truong noi rieng va loan nganh giao due noi chung giup ThQ 
tnron^ cac don v, co ke hoach. hircng chi dao, diiu hanh mang tinh kha thi. hieu qua Cong 
ac k^m tra no. bo dam bao tinh man dign, true tiip cac noi dung va ddi Urong trong nhl 

truomg, la mot trong cac yen to tao nen chat luong giao due cua don vi.
2. Yeu cau

Cong tac kiem tra noi bo phai di vao thirc chit boat dong cua don vi, giup d<5i tuong 
k'cm tra thqc hien dung cac quy dinh phap luat, hudng din cua co quan tham quvin, Noi 
dung KTNB can Ina chon trong tarn, trong diem, bam sat vao ki hoach trong tarn nhiem vu 
nam hoc, xem xet va danh gia muc do hoan thanh nhiem vu cua cac thanh vien, bo phan 
dAnf.fTT “L’T du"h hl5'' h4nh; Ph5n ,ich nguy“ nMn Clia cac "hroe diem 
dong thoi de xuat cac bien phap phot huy uu diem, khac phuc nhimg han chi, thiiu sot tir do
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dieu chinh ke hoach, tu van, thuc day tap the, ca nhan tich cue thuc hien nhiem vu dupe 
giao,

Cong tac KTNB tai don vi ph li dupe thuc hien tren nguyen tac: Thu truemg vua la chu 
the kiem tra, vua la doi tupng kiem tra. Viec kiem tra phai dupe thuc hien theo ke hoach 
hoac chi co chi dao cua Thu truemg don vi doi vdi cac truemg hop kiem tra dpt xuat.

III. Nhiem vu
1. Nhiem vu trong tarn
- Tiep tuc kien toan Ban kiem tra noi bo truemg hoc, nang cao chat lupng thanh vien 

Ban kiem tra noi bp.
- Nang cao chat lupng, hieu qua cac cuoc kiem tra noi bp; can lua chon mot so chuyen 

de phu hop, can thiet de tap trung kiem tra, dac biet chu y kiem tra viec thuc hien cac quy 
dinh trien khai chuong trinh giao due pho thong nam 2018. cac dieu kien dam bao chat 
lupng day hoc, viec thu chi tai chinh nhat la cac nguon kinh phi thu tir cha me hoc sinh. Sau 
kiem tra xu ly dut diem, cong khai iham tac dong vao he thong.

- Nang cao hieu qua cong tac tiep cong dan, giai quyet khieu nai, to cao, phong chong 
tham nhung theo quy dinh cua phaj luat.

2. Nhiem vu cu the
2.1. Nha truemg thanh lap ban kiem tra noi bp nha truong du kha nang tham muu, phoi 

hop va trien khai thuc hien nhiem vu kiem tra noi bp.

2.2. Xay dung ke hoach kiem tra noi bp sat thuc tien, etam bao tinh thuong xuyen, lien 
tuc va co tac dung trong cong tac kiem tra.

2.3. Dudi su dieu hanh true tiep cua Hieu truong, ban kiem tra noi bp to chuc thuc hien 
cd hieu qua cong tac kiem tra noi bp theo ke hoach. Dam bao day dei cac noi dung kiem tra, 
thuc hien dung muc tieu; tranh benh thanh tich, doi pho, khdng hieu qua.

2.4. Ban kiem tra noi bp phoi ket hop chat che vdi Ban thanh tra nhan dan dS giai quySt 
kip thdi cac noi dung lien quan; ki in nghi hieu truong, dai dien cac to chuc doan thd xu ly 
dut diem sau kiem tra.

2.5. Danh gia, dieu chinh, bo sung day du cac ke hoach trong nam hoc. Xu ly k£t qua, 
bao cao danh gia toan dien va due rut kinh nghiem trong cong tac kiSm tra noi bo cho nhung 
nam tiep theo.

IV. Noi dung kiem tra
1. Kiem tra toan dien nha tnrdng

1.1. Kiem tra ve dpi ngu can bo, cong chirc, vien chuc va nhan vien
- Can bp, vien chuc va nhan vien: du, thiSu, trinh dp dao tao, ty le dat chuSn, tren 

chuan, danh hieu thi dua, giao vien gidi cac cap.

1.2. Kiem tra co’ sd vat chat
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) X.
so hoc sinh bi ky

--Phong hpc phong lam viec., phong chiic nang, trang thi& bi day hoc ban ah£ dA ss -... -> - » * si-
- Ngan sach cho boat dong giao due, giang day.

1.3. Kiem tra viec thirc hien eac nhiem vu

a) Ke hoach phat trien giao due.
- Thue hien chi tieu, so lugng hoc sinh tung lop, khdi lap va loan truang.

- Thue hien Quy che tuyen sinh.

- Ty le hoc sinh bo hoc, luu ban.

- Hieu qua dao tao cua nha trudng. ‘

b) Boat dong giao due dao dire cho hoc sinh.

>, asssss ~ n “bxs? a“ .. . ■■ - * »•
- Hoat dong ciia giao vien chu nhiem.

- Vi8c ket hap giita nha tnrdns;, gia dinh va xa hoi trong viec giao due dao due . ho
sinh, huy dong nguon lire xay dirng moi truong giao due. ' 9

i„a, qUV“0, d“C d9,° d“C h9c sinh “ hi’n <1““ l0?i dao due, 
luat, so hoc sinh ca biet, so hoc sinh nghien ma tuy,..

c) Boat dong va chat luong giang day, hoc tap cac bo mon van hoa.

- Thue hien chuang trinh, npi dung, ke hoach giao due.

nhnn dChIat 1UV"8 81^g g’il0 V^n qua dv gid IdP’ Phong trao ddi mdi phuana 
p ap day hoc. viec su dung thiet bi. ung dung CNTT vao day hoc cua giao vien.

kv h<?C C^h9C Sinli: Th6ng qua viqc cho di^m bai kiem tra, didm so kdt hoc
ky va tong ket nam hoc. Ket qua leu lap, luu ban, ket qua thi hoc sinh gioi...

d) Chat luong cac boat dong giao due khac.

Thgc hien chuang trinh, noi dung, ke hoach cac hoat dong giao due hudng nghiep va 
phu<S£e; S,a° dllC ,he Ohat; ‘l'lC qu6c ph6ng; gi4° d,‘c ngo4i gil’ >«" ll’P- «ao^VcPdia

1.4. Tn kiem tra cong tac quiin ly cua hieu truong

a) Xay dung va to chirc thuc hien ke hoach nam hoc

.. \ tra vi?c xay dung ke hoach nam hoc, hoc ky va hang thang ciia hieu tnmna- 

ht”ch th,ing ,,,a s°nghi quydt cia «vi
dung kd hoach, chi tieu J/caVbie" ."pMpXc hidnainh kMlM.^hhapZi X X'S 

1 Ivlctd 1 .
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b) Quan ly can bo, cong chu giao vien va nhan vien
- Viec phan cong, su dung doi ngu giao vien, nhan vien hop ly co hieu qua.

- Viec quan ly ky luat lao dong, trach nhiem cong tac, thuc hien chii truong duong loi 
ciia Dang, chinh sach phap luat cua Nha nude cua cac thanh vien trong nha truong.

- Cong tac khen thuong, ky luat doi vdi can bo, cong chuc, giao vien va nhan vien theo 
quy dinh ciia Nha nude.

- Nhung chu truong va bien ( hap de giup cho can bo, cong chuc, giao vien, nhan vien 
dupe hoc tap, bdi duong nang cao t inh do nghiep vu chuyen mon.

c) Cong tac kiem tra noi bo nha truong ciia hieu truong.
- Kiem tra boat dong su pham cua giao vien.

- Kiem tra boat dong cua to cl uyen mon.

- Kiem tra cong tac quan ly hanh chinh, tai chinh, tai san cua nha truong.

- Kiem tra boat dong hoc tap. ren luyen cua hoc sinh.

d) Thuc hien che do chinh sach ciia Nha nude doi vdi can bo, cong chuc, giao vien, 
nhan vien thuc hien quy che dan chii trong nha truong.

- Viec tham gia xay dung ke hoach ciia cac thanh vien trong nha truong

- Viec bao dam nguyen tac co ig khai.
- Viec thuc hien che do, chinh sach cua Nha nude doi vdi can bo, giao vien, nhan vien 

va hoc sinh.

e) Quan ly va to chuc giao d ic hoc sinh.
- Nam so lupng hoc sinh, so hoc sinh chuyen truong, bd hoc.

- Chat lupng, hieu qua viec hcc.

- Khen thuong, ky luat hoc sinh.

- Xet duyet ket qua danh gia, xep loai hoc sinh, danh sach luu ban, danh sach len lop.

- Quan ly viec day them, hoc them.

2. Kiem tra chuyen de
2.1. Kiem tra thuc hien cong khai theo Thong tu so 09/2024/TT-BGDDT ngay 

03/6/2024 ciia Bp GD&DT Quy dinh ve cong khai trong boat dong cua cac co so giao due 
thupc he thong giao due qudc dan (Thong tu so 09/2024/TT-BGDDT).

2.2. Kiem tra viec thuc hien day manh ung dung cong nghe thong tin.

2.3. Kiem tra viec quan ly hanh chinh, tai chinh, tai san ciia nha truong.
- Kiem tra cong tac quan ly hanh chinh:

+ Kiem tra viec quan ly con d;lu; viec soan thao, luan chuyen, luu tru cong van di, cong 
van den;
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■•.-?■"* a■;“ «--5-,sz ax * - “ van den ho so tuyen sinh, ho so thi tot nghiep; sd then thirong ky luat hoc s'nh- sd Im, i,-ft 
cac van ban. cong van va cac loai hd so sd sach khac). , ’ U

- Ki&n tra cdng tac quan ly tai chinh: Kidm tra chung tit, sd kd loan, bao cao tai chinh- 

k,cn, tra v.ec chap hanh cac the !«, <M dft nguyen tic kt loan tai chinh va thu npp

- KiSm tra cong tac quan ly tai san:

i iV^C Xay dung, str dung, bao quan co so vat chat va thiet bi Thdm dinh n'nh 
hop ly khoa hoc, dam bao ve sinh truong lop, dam bao an toan; thim dinh Xn t du- 
cua co so vat chat tnrdng, lop; nta bst kjp thoi tinh mg mfc mat, htr hong cut cac 4 2 

vesi^Z^S^^dX^^
^giCSZ,v&U’.,hOn8 kt- PMn '°'i’ b6 SUnaS4ch b4°’ ,hi4‘ bi d’y hidn

rink 2'4' Ki,lra Vj’C th'rc.hi?n w dinh ve day them, hoc them theo quy dinh ctia UBND 
tinh va cac van ban hirong dan cua So GDDT o quy oinn cua UBND

tinh ve viec tang ctrong cac hien phap phdng ngita tieu cue, tham nhung trong hoaMdS 
c ng vu, thuc hien cac cuoc van dong, phong trao thi dua cua Nganh. ' ' ’ 8
nhn -i4T “-,haC hitn Chi ,h's6 ,0/CT-TT8 ngay 12/6/2013 ctia Thu tudng Chinh 
2013-2014T ”9' UDg V4° gi4n8 d’y C4° Cff S“ gi4° d*c v4 d4° t£' nta“

3. Kiem tra cac to trong nha tru'd’ng

IJnh io ctaX m6n“C “C’ * dVng’ ,in’ “ nfa«

eh H6 S(: ChUyen m6'1: h0’Ch’ ngh’ bien ban, chSt luong day cac
chuyen de boi duong chuyen mon, sang kien kinh nghiem... ’ 8 'y’

hi hi" Kh^itra Cha)t IUYng day ' h•C cGa t6 chuyen m6n (viec thuc hien chtrong trinh chuin 
bai chat luong day hoc, viec thuc hien doi moi phuong phap, su dung phuong t’ien dd

Z ST r " d4nh 8i4 h9C 5inh; t4C dV"8’ m„dn°
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Ghi chii

10/2025

Thai 
gian Noi dung kiem tra

- Kiem tra chuyen mon: Ho so CM 
cua to chuyen mon, ci nhan theo 
quy dinh; viec nhap So dau bai, 
diem danh, diem thudng xuyen, 
thong tin hoc sinh tren \ nedu;

Doi tuomg duoc kiem tra

- To trudng, giao vien bo 
mon

I

- Kiem tra nS nSp sinh boat chuyen mon: soan bai, chain bai, du gid, giang mau, hop 
to, nhom ...

- KiSm tra ke hoach boi dudni: va tu boi duong chuyen mon nghiep vu
- Kiem tra chi dao phong trao hoc tap cua hoc sinh: phu dao, ngoai khoa, thuc hanh, 

boi duong hoc sinh gioi ...
4. Kiem tra boat dong su ph am cua nha giao
4.1. Trinh do nghiep vu su pham.
- Trinh do nam yeu cau cua noi dung, chuong trinh, kien thuc, ky nang, thai do can xay 

dung cho hoc sinh.
- Van dung phuong phap giang day, giao due phii hop vdi chuong trinh dang thuc hien.

4.2. Viec thuc hien quy che chuyen mon.
- Thuc hien chuong trinh, ke hoach giang day, giao due; scan bai, chuan bi, su dung do 

dung day hoc theo quy dinh; du gio tham lop, nhan xet danh gia tiet day.

- Viec kiem tra va cham bai theo quy dinh. thuc hanh thi nghiem;

- Cac loai ho so chuyen mon h ao dam theo quy dinh.

- Tu boi duong va tham du cac hinh thuc boi duong nghiep vu.

- Tuan thu quy dinh ve day them, hoc them ca trong va ngoai nha trubng.

4.3. Ket qua giang day
- Diem kiem tra hoac ket qua danh gia mon hoc cua hoc sinh tu dau nam hoc den thoi 

diem kiem tra (co dung quy dinh ve so cot diem; co bat thudng ve pho diem;...)

- K6t qua kiem tra chat luong cac lop giao vien day so vdi chat luong chung cua toan 
trudng, so sanh vdi ket qua hoc tap cua hoc sinh cac nafn hoc trudc va muc do tien bo so vdi 
luc giao vien moi nhan lop. Moi men kiem tra it nhat 02 giao vien va Ban kiem tra se thong 
bao trudc khi kiem tra. Du gid boat dong giang day cd the bao trudc hoac dot xuat.

5. Kiem tra lop hoc va hoc sinh

Kiem tra toan dien cac lop nham rut ra kinh nghiem edng tac chu nhiem, giang day cua 
giao vien va tinh hinh hoc sinh. Dae biet la cac lop cd dau hieu di xudng trong phong trao thi 
dua, cac hoc sinh cd bieu hien vi pham noi quy trudng lop, bao luc hoc dudng...

V. Chuong trinh kiem tra co the
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11/2025

12/2025

- FT- Giao vien

01/2026

02/2026

03/2026

04/2026

05/2026

 

i

- T6 Hoa-GDTC
- Giao vien BM

- Nhan vien thir vien, thiet 
bi &thi nghiem.
- TT- Giao vien

- GV phu trach nhap lieu 
thi TN va GVCN 12.
- GVCN+ Van thu’
- CB phu trach

- BGH, cac bo phan lien 
quan

-To trirang
- GVBM, GVCN

- BGH
-11- Giao vien

■ Dy gio giao vien (bao trudc hoac 
dot xuat)

- Kiem tra CM dinh k\ hh^thlng 
ve: Kiem tra viec day them hoc 
them, du gid giao vien BM, CN; 
kiem tra lop chu nhiem
■ Du gid giao vien (bao trudc hoac
dot xuat)___________  

Kiem tra 3 cdng khai cua nha 
trudng.
- Kiem tra viec thuc hien ddy manh 
ung dung cdng nghe thong tin, 
chuyen ddi sd
- Du gid giao vien (bao trudc hoac
dot xuat)

Kiem tra CM dinh ky hang thang:
Kiem tra viec KTDG va nhap cac 
thong tin tren Vnedu HK1.

Kiem tra cac loai ho so: so dau 
bai, hoc ba, cac loai so sach luu trtr 
lan 1
- Du gid giao vien (bao trudc hoac
dot xuat)
- Kiem tra CM dinh ky hang thang
- Du gid giao vien (bao trudc hoac
dot xuat)  
- Kiem tra thuc hien ()uy che dan | 
chu
- Kidm tra CM dinh ky hang thang
- Du gid giao vien (bao trudc hoac
dot xudt)  
- Kiem tra CSVC, cdng tac thidt 
bi& thi nghiem, thu vien.
- Kidm tra CM dinh ky hang thang
- Du gid giao vien (bao trudc hoac
dot xuat)__________  
- Kiem tra cheo hd so thi THPT TN 
2026.
- Kiem tra ho so chuyen mdn luu 
cho nam hoc
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5.0

*

i

i

No'i nhdn:
- So- GD&BT;
- Hoi d6ng Str pham nha truong;
- Liru VT.

T6ng cong co 07 noi dung ki£m tra. Hinh thuc kidm tra theo ke hoach, kiem tra, du 
gid dot xuat, bao trade hoac khdng bao trade.
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