
BANG CONG SAN VI$T NAM

QUY CHE LAM VIEC
Cua Ban Chap hanh Dang bo, nhiem ky 2025-2030

Chirong I
NHUNG QUY DINH CHUNG

w

DANG BQ XA LQC NINH
DANG UY TRUONG THPT LOC NINH

* Loe Ninh, ngay 05 theing 7 nam 2025
So: 05-QC/DU

- Can cu Dieu le Dang Cong san Viet Nam va quy dinh, huong dan thi 
hanh Dieu le Dang;

- Can cu Quy dinh so 294-QD/TW, ngay 26/5/2025 cua Ban Chap hanh 
Trung uong Dang thi hanh Dieu le Dang;

- Can cu Quyet dinh so 302-QD/TW, ngay 09/6/2025 cua Ban Bi thu v6 
viec ban hanh Quy che lam viec mau cua Dang uy cap tren true tiSp cua to chuc 
co sb dang o xa, phubng, dac khu;

- Can cu Ket luan sb 01- KL/TU ngay 01/7/2025 cua Ban Thubng vu Tinh 
uy Dong nai ve phan cap quan ly can bo cua Ban chap hanh Dang bo va Ban 
Thubng vu Dang uy xa, phubng sau sap xep;

- Can cu Quy dinh sb 125-QD/TW ngay 10/10/2023 cua Ban Bi thu Trung 
uong ve chuc nang, nhiem vu, mbi quan he ebng tac cua dang bb, chi bb co sb 
trong cac don vi su nghiep ebng lap;

- Can cu Nghi quyet Dai hoi Dang bb Truong THPT Lbc Ninh lan thu I, 
nhiem ky 2025-2030 va tinh hinh thuc te tai don vi;

Ban Chap hanh Dang bb trubng THPT Lbc Ninh khba I, nhiem ky 2025- 
2030 ban hanh Quy che lam viec cua Ban Chap hanh Dang bb nhu sau:

Dieu 1. Doi twang va pham vi ap dung
r r 9

Ban chap hanh Dang bb trubng ban hanh Quy che lam viec cua Dang uy 
nhSm dam bao su lanh dao, chi dao toan dien cua cap uy giua hai ky dai hoi; Quy 
dinh rb chuc nang, trach nhiem, quyen han cua tap the Ban chap hanh, Bi thu, 
Pho Bi thu, cap uy vien, dang vien trong Dang bb. Dam bao su lanh dao, chi dao 
cua Ban Chap hanh va mbi quan he giua Ban Chap hanh vbi Dang bb, chinh 
quyen, doan the trong nha trubng va Dang uy cap tren true tiep.

Dieu 2. Nguyen tac lam viec
Ban Chap hanh Dang bb Trubng THPT Lbc Ninh boat dong theo nguyen 

tic tap trung dan chii, tap the lanh dao, ca nhan phu trach. Moi boat dong duoc 
tien hanh ebng khai, dan chu. Cac chii truong, nghi quyet duoc thao luan va quyet 
dinh theo da so. Khi thi hanh cac chu truong, Nghi quyet, tuan thu nguyen tac cap
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dudi phuc tung cap tren, timg ca nhan theo nhiem vu duoc phan cong va chiu 
trach nhiem triroc tap thd Ban Chdp hanh.

Chutyng II
TRACK NHIEM, QUYEN HAN, NHIEM VU

CUA BAN CHAP HANH DANG BO

Dieu 3. Trach nhiem va quyen han cua Ban Chap hanh Dang bo
1. La co- quan lanh dao Dang bo giua hai ky Dai hoi; Dang uy co nhiem vu 

to chuc thqc hien sir lanh dao cua Dang bo theo noi dung, nhiem vu da duoc quy 
dinh tai diem 2, Dieu 23, Dieu le Dang Cong san Viet Nam.

2. Dang uy boat dong theo nguyen tac tap trung dan chu, quyet dinh theo 
da so; to chuc sinh boat dinh ky Dang uy 01 thang mot lan, Dang bo 06 thang 
mot lan va sinh boat bat thubng khi can. Sinh boat Dang uy thong nhat noi dung, 
chuong trinh trudc khi sinh boat Dang bo, chiu trach nhiem thong bao noi dung 
ky hop cho dang vien biet trudc; du ki6n phan cdng cdng tac cho can bo, dang 
vien thuc hien Nghi quyet, thuc hien nhiem vu phat trien dang vien.

3. Cu dai dien tham du cac cuoc hop cua chinh quyen va cac doan the cd 
lien quan.

4. Binh xet, cdng nhan, khen thudng va ky luat to chuc dang va dang vien 
thuoc Dang bo. De nghi len Cap uy cap tren khen thudng cho cac to chuc dang va 
cac dang vien thuoc Dang bo cd thanh tich theo quy dinh cua Dang.

5. Thong qua noi dung va ke hoach chuan bi cho Dai hoi Dang bo co sd khi 
het nhiem ky.

Dieu 4. Nhiem vu cua Ban Chap hanh Dang bo
1. Dang uy cd chuc nang lanh dqo tu tudng, chuyen mon, cdng tac to chuc 

can bd, cdng tac doan the; thong qua to chuc Dang, dang vien, cac to chuc doan 
the trong nha trudng de thuc hien nhiem vu chinh tri dupe giao.

2. Ban Chap hanh Dang bd Trudng THPT Ldc Ninh la co quan lanh dao 
cua to chuc Dang giua hai ky dai hoi cua Dang bd co sd, cd nhiem vu to chuc 
thuc hien Nghi quydt ya Chi thi cua Ban Chap hanh Trung uong, Nghi quydt va 
Chi thi cua Dang bd cap tren, Nghi quyet cua Dai hoi Dang bd trudng va cac chu 
truong, chinh sach cua Dang, phap luat cua Nha nude. Trach nhiem cua Dang uy 
tap trung vao cac mat cdng tac sau:

a) Lanh dao cdng tac chinh tri cua Dang, nhiem vu chuyen mdn cua nganh 
theo su phan cdng;

b) Lanh dao thuc hi^n Quy che dan chu co sd, cac quy dinh cua co quan, 
thuc hien cac chinh sach ddi vdi ngudi lao dong;

c) Phdi hop va to chuc chi dao boat dong cua Uy ban Kiem tra Dang uy, 
kip thdi phdng ngira te quan lieu, tham nhung va cac bieu hien tieu cue trong boat 
dong cua trudng; bao dam an ninh chinh tri noi bd;
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Chuong III
TRACK NHI$M QUYEN HAN CUA CA NHAN

)ANG 
'JONG 
.00 Nfl

Bieu 5. Nhiem vu va quyen han cua Bi thir Dang uy
1. La nguai chi dao chung, chiu trach nhiem chinh trong viec di£u hanh 

moi boat dong cua Dang uy va Dang bo trudng; Phat huy hieu lire cua chinh 
quyen trong viec day va hoc, thuc hien nghiem nhiem vu chinh tri cua nha 
truong.

2. De xuat vdd Dang uy, thong nhat phan cong cong tac cho cac Dang uy 
vien, cho timg Dang vien theo nguyen tac tap trung dan chu, tap the lanh dao, ca 
nhan phu trach.

r r r

3. Nam vtmg Nghi quyet Dai hoi Dang bo co so, cac Nghi quyet, Chi thi 
cua Dang, Nha nude va cua Dang uy cap tren cung nhu chuc nang va nhiem vu

7 x r r

cua nha truong de de xuat voi Ban Chap hanh nhung bien phap thuc hien chuc 
nang nhiem vu cua Dang uy sat voi tinh hinh thuc te cua don vi.

A

4. Chu tri cac cuoc hop cua Ban Chap hanh Dang bo truong. Ky cac van 
ban quan trong nhu Nghi quyet, Quyet dinh, thay mat Ban Chap hanh giai quyet 
cac cong viec lien quan voi Dang uy cap tren, Dang uy dia phuong, cac to chuc 
doan the trong truong; chuan bi noi dung cho cac ky hop cua Ban Chap hanh.

5. Thudng xuyen don doc, Kiem tra theo ddi cac mat boat dong cua Dang 
bo dam bao trien khai dong bo tao dieu kien cho timg can bo, Dang vien, giao 
vien hoan thanh tot nhiem vu dupe giao.
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6. Lam tot vai tro hat nhan doan ket, lanh dao cac boat dong cua Dang bp, 
nha truong, xay dung Dang bp trong sach, vung manh, nha truong tien tien, cac 
doan the vung manh; hoan thanh xuat sac nhiem vu dupe giao.

7. True tiep phu trach cong tac chinh tri npi bp, cong tac to chuc, cong tac 
tai chinh cua Dang; cung voi dong chi Pho Bi thu ban bac ve cong tac to chuc 
can bp, thanh Ki6m tra, tuyen giao, thi dua cua Dang uy. Thudng xuyen nam bat 
tinh hinh va du bao chieu hudng phat trien tu tudng cua can bp, Dang vien nhat 
la Dang vien cd bieu hien lech lac v£ tu tudng va nhan thuc trong edng tac; phat
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d) Chi dao cac to chuc doan the phdi hop voi chinh quyen to chuc Hpi nghi 
vien chuc, ngudi lao dong hang nam va cac phong trao thi dua. Phat hien, boi 
dudng nhung di£n hinh tien tien, nhung sang kien, kinh nghiem hay trong giang 
day va hoc tap;

d) Lanh dao thuc hien edng tac quy hoach, dao tao va bd nhiem can bp theo 
phan cap;

e) Xem xet khen thudng, ky luat Dang vien theo th4m quydn;
f) Quan ly tai chinh cua Dang theo phan cap cua Dang uy cap tren;
g) Thudng true Dang uy gdm ddng chi Bi thu, Phd Bi thu cua Ban Chap 

hanh Dang bp.
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men van de, nam bat du luan xa hoi, du luan nha truong de cung vdi Dang uy lam 
tot cong tac tu tubng; thuc hien chg do bao mat theo quy dinh cua Dang.

8. Trong truong hop khan cap, dot xuat, khong the chb doi su ban bac, 
thong nhat ve chu truong cong tac theo quy dinh, co quyen quySt dinh sau do bao 
cao len cap tren.

9. Cac y kien va quyet dinh cua Bi thu Dang uy phai dua tren nguyen tac 
tap trung dan chu, ket luan theo da so, Bi thu Dang uy phai chiu trach nhiem 
truoc nhung y kien va quyet dinh cua minh trubc Dang uy va Dang bo.

10. Cung yoi Dang uy chuin bi Nghi quySt va trien khai Nghi quyet Dang 
bo, true tiep chuan bi noi dung, then gian, dia diem va chu tri sinh boat Dang uy, 
Dang bo; ky cac van ban cua Dang bo.

11 .Bi thy Dang uy xay dung chuong trinh, ke hoach lanh dao to chuc thuc 
hien Nghi quyet; phoi hop vdi nha truong, doan the triSn khai cac boat dong cua 
cac to chuc doan the trong nha truong cho thdng nhdt va hieu qua.

Kiem tra, so ket, tong ket, danh gia boat dong timg tap the, ca nhan, bo 
phan, kien nghi cap tren; true tiep bao cao cap tren tinh hinh boat dong cua Dang

Dieu 6. Nhiem vu va quyen han cua Pho Bi thir Dang uy
c 1 ‘ Thay B1 thu Dang uy giai quyet cac cong viec khi Bi thu Dang uy di 

vang, chu tri cac cuoc hop Dang uy va Dang bo khi duoc uy quyen.
2. ̂ Cung Bi thu Dang uy phoi hop di6u hanh cac cong viec hang ngay cua 

Ban Chap hanh, cong tac to chuc, cong tac tuyen giao va cong tac thi dua cua 
Dang.

3. Ky cac van ban hanh chinh nhu: thong bao, cac van ban trien khai cac 
boat dong cua Dang bo truong, cong tac bao cao so, tdng kSt va mot s6 van ban 
khac thuoc tham quyen.

4. True tiep lam Chu nhiem Uy ban Ki£m tra Dang uy, duoc Kiem tra t6 
chuc Dang va Dang Uen theo Quy dinh cua DiSu le Dang, giam sat thuc hien cac 
che do chinh sach doi vdi can bo, vien chuc va ngudi lao dong.

Dieu 7. Nhiem vu va quyen han cua Uy vien Ban Chap hanh Dang bo
1. Thuc hien cac nhiem vu cua Ban Chap hanh Dang bo phan cong va 

nhung quy dinh tai Dieu 4 cua Quy che nay. Tham du day du cac ky hop cua Ban 
Chap hanh. Thudng xuyen phan anh nhung thong tin can thiSt cua Dang bo, chi 
bp minh duoc phan cong; chi dao cac boat dong cua chi bo va theo doi thuc hien 
tot chu truong, Nghi quyet cua Ban Chap hanh Dang bo truong va cua cap tren.

2. Cd trach nhiem tham gia dong gdp tri tue vao su lanh dao cua tap the 
cap uy, Dang bo, chi bo true thuoc va nha truong.

3. Cd trach nhiem truyen dat va td chuc thuc hien cd hieu qua cac chu 
truong, nghi quyet cua Dang cac cdp trong cac bo phan, cong viec, td chuc ma 
minh phu trach.
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ChuongIV 
MOI QUAN HE CONG TAC

Moi quan he cong tac giua Dang, chinh quyen va cac doan the duoc thirc 
hien theo quy dinh cua Trung uong Dang, Nha nude va cac dieu luat co lien 
quan.

Dieu 9. Doi vol Dang bo xa Loc Ninh
Dang bo tnrbng THPT Loc Ninh chiu sir lanh dao true tiep cua Dang bo xa 

Loc Ninh; Dang uy trubng can lien he thudng xuyen nham:
1. Thue hien day du che do bao cao va phan anh kip thdi tinh hinh cua 

Dang bo vdi Dang bo xa.
2. Tao dieu kien thuan loi de Dang bo xa true tiep chi dao, lanh dao va lam

• *9 • Z • A *a

viec vdi co sb khi co yeu cau.
Dieu 10. Doi vbi cap uy dia phuong
Xac lap moi quan he thubng xuyen vdi cac cap uy dia phuong noi cd Dang 

vien thuoc Dang bo cu tru de quan ly Dang vien theo Quy dinh so 213-QD/TW 
ngay 02/01/2020 vd trach nhiem cua Dang vien dang edng tac thubng xuyen giu 
moi lien he vdi to chuc Dang va nhan dan noi cu tru.

Dieu 11. Doi vdi lanh dao trird’ng

1N
IJY
rupr

4. Dang uy phan edng nhiem vu cu the cho tung Uy vien Ban Chdp hanh 
Dang bo. Cac dong chi Uy vien Ban Chap hanh thuc hien cac nhiem vu khi dupe 
Dang uy phan edng va true tiep chiu trach nhiem theo nhiem vu dupe phan edng.

Dieu 8. Che do sinh boat, lam viec
1. Ban Chap hanh Dang bd trubng sinh boat 01 thang 01 lan vao tuan thu 4 

cua thang. Trubng hop dpt xuat, cd the trieu tap hpi nghi bat thubng.
2. Ban Chap hanh Dang bp mb rpng (tdi cac Chi bp true thupc, trubng cac 

to chuc doan the) giao ban 01 quy 01 lan vao thang dau moi quy. Trubng hop dpt 
xuat cd the trieu tap hpi nghi bat thubng.

3. Che dp bao cao: Thuc hien che dp bao cao quy, so ket 6 thang, tong kdt 
nam va cac bao cao dpt xuat theo quy dinh cua Dang uy xa Lpc Ninh.

4. Quy dinh bao cao cua cac Uy vien Ban Chap hanh Dang bp trubng nhu 
sau:

- Cham nhat ngay 22 hang thang, cac dong chi Uy vien Ban Chdp hanh 
Dang bp phu trach cac chi bp true thuoc bao cao ket qua thuc hien nghi quyet va 
du kien ke hoach ve Dang uy dong thbi qua hop thu: thach558@gmail.com.

- Cham nhat ngay 25 hang thang Bi thu Dang uy tong hop bao cao, du thao 
xay dung Chuong trinh edng tac trinh ky hop thang cua Ban Chap hanh Dang bd.

- Sau ky hop Ban Chap hanh Dang bd 2 ngay se ban hanh nghi quyet cua 
Ban Chap hanh Dang bd de cac chi bp true thupc lam can cu trien khai chuong 
trinh edng tac.

- Chi dao chi bd sinh boat vao ngay 03 hang thang.

mailto:thach558@gmail.com
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1 • ^ng uy co so la to choc dong cSp vol lanh dao trudng. Vi vay, moi 
quan he cong tac d day la moi quan he phoi hop nham thuc hien nhiem vu chinh 
tri cua trirbng, tren co sb Dang bo la hat nhan chinh tri cua don vi va theo quy 
dinh cua Dang, Nha nubc.

2. Doi vbi cbng tac quy hoach, dao tao va bo nhiem can bo:
a) Cong tac to chiic va can bo dat dubi sir lanh dao va quan ly thong nhdt 

cua Dang theo phan cap; thuc hien nguyen tac tap trung dan chu;
b\D6i,vdi nhung van de to choc ya can bo do don vi quySt dinh, thi tren 

co sb de xuat cua Hieu trubng, tap the Dang uy trirbng thao luan d6 ra chu 
truong, nghi quyet va lanh dao thuc hien dung tieu chuan, quy trinh va thdm 
quyen trong viec sap xep bo may quan ly, dao tao, bbi dubng, d6 bat, bb nhiem, 
mien nhiem, khen thubng, ky luat can bo;

c) Doi vbi cac van de to chuc va can bo thuoc tham quyen cua cap tren thi 
Dang uy trubng, Hieu trubng cung thao luan thong nhat de nghi len cap tren xem 
xet, quyet dinh.

r

d) Doi vbi can bo, vien chuc la Dang uy vien, Bi thu, Pho Bi thu Chi bo 
tiyc thuqc, uy vien Ban Chdp hanh cac doan the, khi co yeu cau dieu dong thi 
Hieu trubng can trao dbi vbi Dang uy, Ban Chap hanh doan the trubc khi ra quyht 
dinh.

d) Dang uy trubng lira chon, gibi thieu ngubi ung cu vao co quan lanh dao 
cua cac doan the theo dung Dieu le cua doan the.

3. Dang uy trubng phoi hop vbi lanh dao trubng trong viec to chuc thuc thi 
nhiem vu, tich cue thuc hien nhiem vu cbng tac va tham gia xay dung co quan 
vung manh ve moi mat.

4. Dang uy trubng duoc thong bao tinh hinh hoat dong hang thang cua 
trubng, cac ke hoach va chuong trinh cbng tac hang nam.

a) Dang uy trubng dupe mbi tham du hop giao ban va cu dai dien du cac 
cube hop lien quan true tiep tbi cbng tac cua Dang.

b) Dang uy trubng dupe tao dibu kien ve co 
hoat dong cua Dang.

Dieu 12. Doi vbi chi uy cac chi bo
1. Chi uy cac chi bb true thubc chiu su chi dao true tibp cua Ban Chhp 

hanh Dang bb trubng. Thuc hien nghiem chinh, day du cac nghi quyet cua Dang 
uy va cd trach nhiem phan anh tinh hinh hoat dong cua chi bb, cua Dang vien va 
tarn tu nguyen vpng cua can bb, vien chuc, ngubi lao dong tai don vi ve Dang uy. 
Tham du day du cac hoi nghi do Dang uy trieu tap.

2. Kip thbi bao cao va xin y kibn chi dao cua Dang uy khi Dang vien vi 
pham ky luat hay khi xay ra cac su viec anh hubng tbi dbi sbng, viec lam va ky 
luat chung cua don vi.

3. Ban Chap hanh Dang bb trubng co trach nhiem hubng dan, chi dao Dai 
hpr chi bb true thubc; cung co va nang cao chat lupng hoat dong cua tb chuc chi 
bb; phan cap quan ly thu chi Dang phi cho cac chi bb true thubc.



Chu’O’ng V
DIEU KHOAN THI HANH

Dieu 15. To chiic thuc hien • • 
r 9 9 •1. Ban Chap hanh Dang bo cung toan the Dang vien thuoc Dang bo truong

r

THPT Loc Ninh chiu trach nhiem thuc hien theo quy che nay.
2. Ban Chap hanh Dang bo, Uy ban Kiem tra Dang uy co trach nhiem theo 

doi viec thuc hien quy che, de xuat sua doi, bo sung quy che khi can thiet. Cudi 
nhiem ky, tong ket, danh gia thuc hien quy che.

3. Cac vi pham ve Quy che se dupe Hoi nghi Ban Chap hanh xem xet, xu
r

ly va bao cao cap tren.
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Dieu 13. Doi vol to chiic Doan Thanh nien Cong san Ho Chi Minh
Dang uy lanh dao Ban Chap hanh Doan truong thuc hien cac nhiem vu:

. ?' du'&ng> giao due ly tubng cong san cho doan vien thanh nien. Xem 
xet viec gidi thieu cac doan vien uu tu do Doan gidi thieu de bdi dudng ket nan 
vao Dang;

2i Ch! go? Y cho Doan trudng td chuc cac boat dong: giang day, hoc 
tap, Chap hanh ndi quy cua nha trudng, phong trao tinh nguyen, ve nguon, sang 
tao, van hda van nghe, the due the thao va cac boat dong khac; quan tarn ddn 
edng tac thanh nien;

3. Tiep xue, trao ddi, tao dieu kien thuan Ipi cho doan vien thanh nien hoc 
tap nang cao trinh do chuyen mdn, chinh tri dd thuc hien tdt nhiem vu cua trudng;

4. Ban Chap hanh Dang bd dupe yeu cdu td chuc hop Ban Chdp hanh Doan 
trudng va cu dai dien du hop khi thay can thiet.

Dieu 14. Ddi vdi Ban Dai dien cha me hoc sinh• • • •
1. Chi dao, gdp y cho Ban Dai dien cha me hoc sinh cung vdi nha trudng 

va cac td chuc doan the khac td chuc cac boat dong phuc vu edng tac giang day, 
hoc tap nhu td chuc cac dpt Hdi giang cap trudng, cdp tinh, td chuc boi dudng 
hoc sinh gidi tham gia cac ky thi hoc sinh gidi cap trudng, cap tinh, thi hoc sinh 
gidi qudc gia, phu dao hoc sinh yeu, kem...

2. Van dong Ban Dai dien cha me hoc sinh va cac luc lupng xa hdi cung 
vdi nha trudng quan li tdt viec hoc tap cua con em khi d nha va cham lo viec giao 
due dao due cho cac em khi song d gia dinh va dia phuong. Van dong giup dd 
trong viec xay dung, bao ve nha trudng, Idp hoc, cac thidt bi cua nha trudng, gdp 
phan cai thien ddi song vat chat tinh than cho can bd, giao vien, nhan vien trong 
toan don vi.

3. Tao dieu kien de cha me hoc sinh dupe dong gdp y kien xay dung ve cac 
chu truong, bien phap gdp phan nang cao chdt lupng giao due va dao tao cua 
trudng. Thuc hien tdt cac quy dinh, phap luat cua Nha nude ve cham sdc va giao 
due the he tre.
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Nod nhan:
- Ddngiiyxa;
- Chi bp true thuoc;
- UVBCHDdngbo;
- UBKT Dang iiy;
- Luu: VP.

4. Quy che nay co hieu lire thi hanh ke tir ngay ky va thay the cho tat ca 
cac Quy che truoc do./.

TM. BCH DANG BQ
BI THU*
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* I DANG UY\OI

i® 1 TRLfdNG THPT)

Tran Hong Phiroc


