
HIEU TRUONG TRUONG TRUNG HOC PHO THONG LQC NINH

QUYET DINH
Dieu 1. Ban hanh Quy che dan chu trong nha truang, nam hoc 2024 - 2025 cua 

Truong THPT Loe Ninh.

Dieu 2. Toan the can bo, giao vien, nhan vien, hoc sinh, cac doan the Truong THPT 

Loe Ninh co trach nhiem thuc hien Quy che nay. Quyet dinh co hieu luc ke tu ngay ky./.

Noi nhan:
- Nhtr Dieu 2;
- Luu VT.

SO GD&DT DONG NAI
TRUONG THPT LQC NINH

S6: 172/QD-THPT LN

CONG HO A XA HOI CHU NGHIA VIET NAM
Doc lap - Tu’ do - Hanh Phuc

Loc Ninh, ngay 16 thdng 10 ndm 2025

o °\

QUYET DINH

Ve viec ban hanh va to chiic thu*c hien Quy che dan chii trong nha truong 
cua Truong THPT Loc Ninh

TRl/dNG 
TRUNG H£_ 
PHO THONG 
LQC NINHn

'Vi/

- Can cu Thdng tu so 32/2020/TT-BGDDT ngay 15 thang 9 ndm 2020 cua Bo 
Gido due vd Dao tao Ban hanh Dieu le truang trung hoc ca sa, truang trung hoc pho 
thdng vd truang pho thdng cd nhieu cap hoc;

- Can cuNghi dinh so 04/2015/ND-CP ngay 09 thdng 01 ndm 2015 cua Chink 
phu ve thuc hien dan chu trong hoat dong cua ca quan hanh chinh nhd nude vd dan vi su 
nghiep edng lap;

- Can cu Nghi dinh so 01/2016/TT-BNV Hd Ndi, ngay 13 thdng 01 ndm 2016, 
Huang dan mot so ndi dung cua Nghi dinh so 04/2015/ND-CP ngay 09 thdng 01 ndm 
2015 cua Chinh phu ve thuc hien dan chu trong hoat dong cua ca quan hanh chinh nhd 
nude vd dan vi su nghiep edng lap;

- Can cu Thdng tu 11/2000/TT-BGDDT, ngay 19 thdng 5 ndm 2000 Thdng tu thuc 
hide dan chu trong hoat dong cua cd sd gido due edng lap;

- Can cu Ke hoqch sd 66/KH-THPTLN ngay 04 thdng 9 ndm 2025 cua Truang 
THPT Loc Ninh Ban hanh Ke hoqch gido due nhd truang ndm hoc 2025 - 2026;

- Can cu Quyet dinh 171/QD-THPTLN, ngay 16/10/2025 Quyet dinh ve Thanh lap 
Ban chi dqo to chuc thuc hien Quy che dan chu trong nhd truang cua Truang THPT Ldc 
Ninh ndm hoc 2025-2026.

HIEU TRUONG

An



Sd GD - DT DONG NAI
TRirdNG THPT LQC NINH

CHVONGI
NHtJ’NG QUY DINH CHUNG

CONG HOA XA HOI CHU NGHIA VI$T NAM 
Doc lap - Tu- do - Hanh Phuc

?(

Dieu 1. Muc dich viec thuc hien dan chu trong nha trurcmg
1. Thue hien dan chu trong nha truong nhdm dam bao cho can bo, giao 

vien, nhan vien, hoc sinh duoc quyen giam sat, kmm tra, dong gop y kien tham 
gia xay dung va phat trien nha truong theo phuong cham "dan bi£t, dan ban, 
dan lam, dan kiem tra" cua Luat giao due.

2. Thuc hien dan chu trong nha truong nhSm phat huy quy6n lam chu va 
huy dong ti6m nang tri tue cua tap th6 can bo, giao vien, nhan vien, hoc sinh 
trong nha truong, gop phdn xay dung n£n nSp, trat tu, ky cuong trong moi boat 
dong cua nha truong, ngan chan cac hien tupng tieu cue va te nan xa hoi, thuc 
hien nhiem vu phat trien giao due phu hop voi dubng loi, chu truong cua Dang 
va luat phap cua Nha nude.

Dieu 2. Nguyen tac thuc hien dan chu trong nha truong
1. Mo rpng dan chu phai dam bao su lanh dao cua Dang uy theo nguyen 

tac tap trung dan chu, thuc hien trach nhiem cua Hieu truong va phat huy vai 
tro cua cac to chuc, cac doan the trong nha truong.

2. Thuc hien dan chu trong nha truong phu hop voi phap luat; quyen phai 
di doi voi nghTa vu va trach nhiem; dan chu phai gan lien voi ky luat, ky cuong 
trong nha truong.

3. Xu ly nghiem minh nhung hanh vi loi dung dan chu, xam pham quySn
r

tu do dan chu lam anh hubng den uy tin va boat dong cua nha truong.
Dieu 3. Hinh thuc thuc hien dan chu trong nha truong.

Loe Ninh, ngay 16 thdng 10 ndm 2025

QUY CHE THVC HIEN DAN CHU
TRONG HO^T DONG CUA TRlTClNG THPT LOG NINH 

(Ban hanh kem theo Quydt dinh so: 172/QD-THPT LN ngay 16 thdng 10 ndm 
2025 cua Hieu truang Trudng THPT Loe Ninh)
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trinh dp chuyen

CHVONG II
THtfC HIEN DAN CHU TRONG NOI BO NHA TRVONG

1. Track nhiem cua Hieu trirdng
Dieu 4. Vi tri, vai tro cua Hieu trucmg
1. Hieu trudng la ngudi dung dau, dai dien cua nha trudng trade xa hoi va 

phap luat trong quan he vdi cac ca nhan, to chuc, co quan trong nude va ngoai 
nude.

2. Hieu trudng quan ly, dieu hanh, chiu trach nhiem trade phap luat va cap 
tren ve toan bo boat dong cua nha trudng.

Dieu 5. Nhung viec Hieu trudng phai lay y kien tham gia dong gop xay 
dung cua cac ca nhan hoac cac to chuc, doan the trong nha trudng trade khi 
quyet dinh:

1. Ke hoach phat trien nha trudng, ke hoach tuyen sinh, dao tao, nghien 
cuu khoa hoc.

2. Quy trinh quan ly dao tao, nhung van de ve chuc nang, nhiem vu, quyen
7

han cua cac to chuc thupc bo may trong trudng.
3. Ke hoach tuyen dung, dao tao, boi dudng nang cao 

mon, nghiep vu cua dpi ngu can bp, giao vien trong trudng.
r r

4. Ke hoach xay dung co so vat chat cua nha trudng.
5. Cac bien phap to chuc phong trao thi dua, binh xet danh hieu thi dua, 

khen thudng cac cap.
6. Xay dung npi quy, quy che boat dong va le loi lam viec trong trudng.

r t r

7. Bao cao so ket, tong ket theo hoc ky va tung nam hoc; phuong hudng, 
nhiem vu trong nam hoc moi.

1. Dan chu dai dien: Can bp, giao vien, nhan vien, hoc sinh thuc hien 
quyen dan chu cua minh thong qua ngudi dai dien la thu trudng don vi, ngudi 
dung dau cac doan the, ban can su lop.

2. Dan chu true tiep: Can bp, giao vien,nhan vien, hoc sinh cd the dong 
gop nhung y kien hoac de xuat nhung yeu cau chinh dang va hop phap cua 
minh vdi thu trudng bang each trao ddi true tiep hoac bing don thu cd ky ten.
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8. Nhung noi dung khac khi Hieu truang xet thay can thiet.
Dieu 6. Nhung vice Hieu truang phai thuc hien de dam bao dan chu trong 

boat dong cua nha truang
1. Thong bao cong khai ve muc tieu dao tao, chuang trinh va quy trinh 

dao tao; ke hoach tuyen sinh; cac noi quy, quy che cua nha truang.
2. Thuc hien che do cong khai tai chinh theo quy dinh cua Nha nuac.
3. Thong bao cong khai ve che do, chinh sach va viec danh gia dinh ky d6i 

vai can bo, giao vien, nhan vien va hoc sinh trong truang.
4. Giai dap cac y kien, giai quyet cac de nghi cua Ban Thanh tra nhan dan, 

cua Cong doan va cac to chuc xa hoi khac, cac dan thu khiSu nai, td cao theo 
luat dinh va thong bao cong khai ket qua giai quyet.

5. Duy tri che do bao cao, hop giao ban dinh ky.
6. Hudng dan, don doc, kiem tra boat dong cua cap duai true tiep trong 

viec thuc hien dan chu va giai quyet kip thai nhung kien nghi cua cap dudi
9 X

theo tham quyen duoc giao.
7. Guong mau, di dau trong viec dau tranh chong nhung bieu hien khong 

dan chu trong nha truong nhu: cua quyen, sach nhieu, thanh kien, tru dap, 
giau, bung bit thong tin, lam sai su that, lam trai nguyen tac va nhung bieu 
hien khong dan chu khac.

8. Dinh ky hang nam to chuc gap ga dai dien hoc sinh de nghe va giai
r AA»A A • A A X -I A 1 A A X fquyet nhung van de lien quan den viec hoc tap, ren luyen, che do, chinh sach, 

dai song vat chat, tinh than cua hoc sinh 
r 9 9

9. Phoi hqp vai to chuc cong doan trong nha truang to chuc hoi nghi can 
bo, cong chuc moi nam mot lan theo quy dinh cua Nha nuac.

10. Tiep nhan y kien dong gop cua can bo, giao vien, hoc sinh, nhan vien 
trong truang qua nhieu hinh thuc khac nhau.

2. Quyen vd nghia vu cua can bo, giao vien, nhan vien
- X

Dieu 7. Can bo, giao vien, nhan vien trong nha truang co quyen va nghia 
vu:

1. Thuc hien cac quyen va nghia vu cua minh theo quy dinh cua Luat giao 
due, Luat can bo, cong chuc va phap luat ve lao dong.
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2. Co quyen tham gia dong gop y kien
A r

Bieu 5 cua ban quy che nay.
3. Kien quyet dau tranh chong nhfmg bieu hien be phai, mat doan ket, cua 

quyen, quan lieu, vi pham dan chu, vi pham noi quy, quy che cua nha trubng.
4. Co nghTa vu giu gin ph4m ch4t, uy tin, danh du, ton trong dong nghiep 

va ngudi hoc; ton trong ban than va bao ve uy tin nha trudng.
Bieu 8. Nhung viec can bo, giao vien, nhan vien trong trudng dupe biet, 

tham gia y kien, giam sat, kiem tra viec thuc hien:
1. Nhung chu truong cua Dang va chinh sach, phap luat cua Nha nude ddi 

vdi can bo, giao vien.
2. Viec giai quyet don thu khieu nai, to cao theo quy dinh cua phap luat va 

quy dinh cua nha trudng.
3. Viec edng khai cac khoan dong gop cua ngudi hoc, viec su dung kinh 

phi va ch£p hanh che do thu, chi, quySt toan theo quy dinh hien hanh (thong 
qua bao cao quyet toan hang nam).

4. Viec giai quyet cac che do, quyen loi cho can bo, giao vien, nhan vien
5. Viec thuc hien tuyen dung, thi nang ngach edng chuc, nang bac luong, 

thuyen chuyen, dieu dong, de bat, khen thudng, ky luat.
6. Nhung van de ve tuyen sinh va nghien cuu khoa hoc.
7. Bao cao so ket, tong ket va nhan xet, danh gia edng chuc hang nam cua 

thu trudng.
3. Nhung viec hoc sinh duo'c biet va tham gia y kien
Bieu 9. Nhung viec hoc sinh dupe biet:
1. Chu truong, chd dp, chinh sach cua Nha nude, cua nganh va nhung quy 

dinh cua nha trudng ddi vdi hoc sinh.
2. Kd hoach tuydn sinh, kd hoach dao tao cua nha trudng hang nam.
3. Nhung thong tin lien quan den hoc tap, ren luydn, sinh boat va cac 

khoan dong gop theo quy dinh.
Bidu 10. Nhung vide hoc sinh dupe tham gia y kien:
1. Ndi quy, quy che cua nha trudng lien quan den hoc sinh.
2. Vide td chuc phong trao thi dua va cac boat dong khac trong trudng cd 

lien quan den hoc sinh.

ve nhung ndi dung quy dinh trong
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• A r •3. Viec to churc giang day, hoc tap va nghien cuu khoa hoc trong trudng co
e r 5

lien quan den quyen loi hoc tap cua hoc sinh.
4. Track nhiem cua cdc don vi, cdc docin the, to chuc trong nhd trudng

Dieu 11. Trach nhiem cua cac don vi trong bo may quan ly
Lanh dao cac don vi trong bo may quan ly cua nha trudng gdm ban, T6 bo 

mon la ngudi dai dien cho don vi co trach nhiem:
1. Chiu su phan cdng cua Hieu trudng; tham muu, d£ xudt nhung bien 

phap giup Hieu trudng thuc hien tot nhung quy dinh trong ban quy ch8 nay.
2. To chuc thuc hien tot cac boat dong dan chu trong don vi, bao gdm 

nhung noi dung phai thong bao cdng khai va nhung viec phai lam lien quan 
true tiep den can bd, giao vien, hoc sinh trong don vi.

3. Thuc hien nghiem tuc le Idi lam viec trong don vi, giua cac don vi vdi 
nhau va giua don vi vdi nha trudng; thuc hien day du chuc nang, nhiem vu cua 
tung don vi va nhung quy dinh cua Luat Giao due, Phap lenh can bd cdng 
chuc, quy dinh ve phap luat lao dong va nhung noi quy, quy che cua nha 
trudng.

Dieu 12. Trach nhiem cua cac to chuc, doan the trong nha trudng
Lanh dao cac to chuc, doan the trong nha trudng cd trach nhiem: 

r •> r

1. Phdi hop vdi nha trudng trong viec to chuc thuc hien ban quy che nay.
2. Nang cao chat luong sinh boat cua to chuc, doan the, tich cue tham gia 

dong gdp y kien ve cac chu truong, bien phap thuc hien nhiem vu cua nha 
trudng.

X 7 X

3. Tuyen truyen, giao due thanh vien cua to chuc minh phat huy tinh than 
dan chu, thuc hien dung cac dieu quy dinh trong ban quy che thuc hien dan chu 
trong boat dong cua nha trudng.

Dieu 13. Trach nhiem cua Ban Thanh tra nhan dan
Ban Thanh tra nhan dan cd trach nhiem thuc hien chuc nang giam sat, 

kiem tra viec thuc hien ban quy che nay, cd trach nhiem lang nghe y kien cua 
quan chung, phat hien nhung hanh vi vi pham quy che de de nghi Hieu trudng 
giai quyet.
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CHVONG III
QUAN HE GIAI QUYET CONG VIEC TRONG NOI BO NHA 

TRUCJNG, GILfA NHA TRUONG VOI CO QUAN QUAN LY CAP TREN 
YA CHINH QUYEN BIA PHUONG

Dieu 14. Quan he giai quyet cong viec trong noi bo truong
1. Cac dan vi thirc hien tot chuc nang, nhiem vu, quyen han cua minh va

r 5

phoi hop vdi cac don vi khac trong trucrng vdi tinh than trach nhiem, ton trong 
IX< F

lan nhau, ton trong phap luat va noi quy, quy che cua nha trudng.
2. Hieu truang co trach nhiem chi dao, dieu phoi cac dan vi trong quan he 

giai quyet cong viec theo che do thu truang nham dat hieu qua cao.
a r

3. Cac Pho Hieu truang giup Hieu truang dieu hanh, quan ly mot so Imh 
vuc cong tac theo su phan cong cua Hieu trudng va giai quyet cac cong viec 
dot xuat duqc Hieu truang giao. Khi giai quyet cac cong viec dupe Hieu 
trudng phan edng, Pho Hieu truang su dung quyen han cua Hieu trudng va 
chiu trach nhiem trudc Hieu trudng ve hieu qua cua edng viec.

Dieu 15. Quan he giua nha trudng vdi co quan quan ly cap tren
1. Thue hien theo su chi dao cua co quan quan ly cap tren, thuc hien che 

do bao cao dinh ky dung quy dinh, kip thdi va nghiem tuc.
2. Phan anh kip thdi nhung vudng mac, khd khan cua nha trudng va kien

r •> r r

nghi nhung bien phap khac phuc de cap tren xem xet giai quyet.
3. Phan anh nhung van de chua ro trong viec quan ly, chi dao cua cap tren;

r r J. a • • r 'gdp y ddi vdi co quan quan ly cap tren bang van ban hoac thong qua dai dien. 
Trong khi y kien phan anh len cap tren chua dupe giai quyet, nha trudng van 
phai nghiem tuc chap hanh va thuc hien su chi dao cua cap tren.

Dieu 16. Quan he giua nha trudng vdi chinh quyen dia phuang
•A 7 * A 7 7 A •Hieu trudng cd trach nhiem dam bao moi quan he chat che vdi co quan, 

chinh quyen sd tai de phoi hop giai quyet nhung edng viec cd lien quan den 
edng tac giao due, dao tao trong nha trudng, quan ly can bp, giao vien, cham lo 
quyen va lai ich hop phap cua hoc sinh.
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Noi nhan:
-Dang uy;
- Ban giam hieu;
- To chuyen mon;
- Ban kiem tra noi bo;
- Doan Thanh nien;
- Luu VT.

TRlldNG

PHO THONG

LOC N1NH

CHVONG IV 
DIEU KHOAN THI HANH

Dieu 17. Hieu trucmg, cac Pho Hieu trucmg, trucmg cac don vi, 
cac to chuc, doan the va toan the can bo, giao vien, hoc sinh trong 
nha trubng co trach nhiem thuc hien ban quy che nay.

Dieu 18. Cac tap the va ca nhan trong truong thuc hien tot ban 
quy che nay se duoc khen thuong, vi pham quy che nay se bi xu ly 
theo quy dinh cua phap luat.

sHIEU TRlTONG
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