SO GD&DT PONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT LQC NINH Poc 1ap - Ty do - Hanh phic

S6: 153/TB- THPTLN
Loc Ninh, ngay 13 thang 10 nam 2025

THONG BAO
V/v huéng din cac to chuyén mén,gido viém lap hé so, luu trir va
ndp ho so phuc vu cong tac quan 1y hoat dong chuyén mén
tor nam hoc 2025-2026

I. HO SO TRUONG VA TO CHUYEN MON

Ban giam hi¢u va T trudng to chuyén mon thyc hién theo quy dinh tai cong van
s6 2272/SGDDT-GDPT-GDTX, ngay 07/10/2025 cua S& Giao duc va Pao tao Dong
Nai V/v hudng dan cac don vi 1ap ho so, luu trit va ndp ho so truc tuyén phuc vu cong
tac quan ly hoat dong chuyén mon tr nam hoc 2025-2026.

II. HO SO CUA GIAO VIEN

1. Ho so gido vién theo Thong tw s6 32/2020/TT-BGDPT ngay 15/9/2020 ciia
B{ truong B Gido duc va Pao tao gom:

a) Ké hoach gido duc cta gido vién (theo nam hoc).

b) Ké hoach bai day (gio an).

¢) S6 theo ddi va danh gia hoc sinh.

d) S6 cha nhiém (ddi v6i gido vién 1am cong tac chii nhiém 16p).
2. Quy dinh dat tén

- Cac t0 phé duyét (ki s6) cac loai hd so theo quy dinh, cac file PDF luu tén
théng nhat, nhu sau:

- K¢ hoach gido duc cia GV: MON-TEN GIAO VIEN TEN KH Nam hoc.

Vi du:

“TOAN-SU KHGD 2025-2026” (K& hoach gido dyc cua thay Sy)

“TOAN-SU KHBDI12 2025-2026” (Ké hoach bai day mon Toan 12 cua thay
Sw)

“TOAN-SU KHBD-CP12 2025-2026” (K& hoach bai day chuyén dé mén Toan
12 cua thiy Su)



“TOAN-SU TD&DGHS 2025-2026” ( So theo ddi va danh gia hoc sinh cua
thay Su)

“TOAN-SU SCNI12A1 2025-2026” ( S6 chii nhiém cua thay Sy)

- Vé Kkiém tra, danh gia: Quy dinh danh mi nhu sau:

“MT Toan KiemtraGK 1 (Ma tran kiém tra giita hoc ki 1 mon Toan)

“DE_Toan KiemtraGK_1 (Dé kiém tra giita hoc ki 1 mén Toan)

“ HDC_Toan KiemtraGK 1 (Huéng dan chdm kiém tra giita hoc ki 1 mén
Toan)

3. Quy dinh ndp ho so va thoi gian ndp

a) Ké hoach gido duc cua gido vién: Nop 1 ban gidy va file mém (gom 2 file
Word va PDF — ¢6 ky duyét cua to truong/td pho) dé BGH ky sd, dong mdc s, sau do
gt lai cho T6 trudng — gido vién luu va up Vnedu. Néu co bd sung, diéu chinh 1am
van ban bd sung, diéu chinh (TT/TP, BGH ky duyét chi KHONG IN LAI K& hoach.
Luu tén: “PC” trudce tén file nhu hudéng dan & trén)

) Ké hoach bai day (gido an): Up 1én Vnedu ( TT/TP/BGH ky duyét trén hé
thong — khong in hay gt file)

c) SO theo doi va danh gia hoc sinh: La S6 ghi tay dung hang ngay (khong ndp
dot nay; s€ ki€m tra sau khi KTGK- két thuc HKI, IT)

d) S6 chu nhiém (d6i véi gido vién 1am cong tac chu nhiém 16p): Str dung trén
Vnedu. BGH kiém tra trén Vnedu (cudi hoc ky hodc cudi nidm in ra luu)

* Thoi gian nop ho so (a): Truée 16/10/2025. Toé trudémg nhan file tir gido
vién lwru vao thw muc, lru tén: TOAN _KHGD 2025-2026; méi mén hoc/hoat
dong giao duc c¢6 01 file.

* Nop qua Zalo hoac qua Email cua ba Tran Thi M¥ Hu¢ - Phé Hiéu trudng
(myhue(@gmail.com).

III. CHE PO KIEM TRA, BAO CAO

Ban giam hi€u nha truong s€ kiém tra vi¢c thuc hi¢n xay dung, luu gilt va ndp
cac loai ho so hoat dong chuyén mon theo huéng dan vao cac thoi di€ém:

- Dot 1: tir ngay 17,18/10/2025.

- Dot 2: tir ngay 5-10/01/2026.

- Dot 3: 15-20/5 hang nam.

Déi V(')’i‘CéC t6, giao vién hién khong Eil'mg quy dinh, Ban gia’gn hiéu s€ phé binh
khi hop hoi dong va dua vao xét thi dua cuoi ndm cua ca nhan va tdé chuyén mon.



Ban giam hiéu trudng trung hoc pho théng Loc Ninh dé nghi t6 trudng, gido vién
trién khai thuc hién; trong qua trinh thuc hién c6 kho khan vudng miac dé nghi lién hé
Ba Tran Thi M¥ Hug - Phé Hiéu trudng, dién thoai 0813952626 dé duoc huong dan./.

Noi nhin: KT. HIEU TRU'(:)’NG
- BGH; P. HIEU TRUONG
- TT-TPCM;

-GV,

- Luu: VT.

Tran Thi My Hué
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